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DEPARTURE CHECKLIST
· The Instructor or Group Leader is responsible for ensuring that the cleaning chores are completed.

· Please go through the following checklist and verify that all the tasks listed below have been done.

· Place the completed check list in the slot indicated on the downstairs kitchen wall.
KITCHEN – broom, mop, bucket, etc. in closet at rear of room

	
	Make sure all appliances are turned off - stove, coffee maker, etc.

	
	Wipe  & clean all appliances - stove microwave, coffee maker, etc.

	
	Wash all kitchen items and put away - dishes, utensils, pots & pans

	
	Clean out refrigerator - Please do not leave any food items behind

	
	Wipe down all counters and table tops 

	
	Sweep and mop floors


BATHROOMS – clean both upstairs bathrooms, and downstairs bathroom
	
	Scrub down toilets

	
	Clean sinks

	
	Scrub out showers

	
	Sweep and mop floors


YURTS 

	
	Restack all sleeping pads

	
	Remove all garbage and personal belongings

	
	Sweep and mop floors


GARBAGE, FIRE PIT, BBQ, GROUNDS

	
	Campfire area including fire pit must be free of litter/garbage

	
	All trash and debris must be disposed of properly

	
	Clean off BBQ tile if used

	
	Empty all trash cans from the kitchen, bathrooms, and yurts


Trash Disposal: The garbage dumpster is located at the northwest end of the Long Barn at 125 Swanton Road (behind Casa Verde).
· Please use the recycling bins that are provided.

· Take all trash to the garbage dumpster when leaving. 


___________________________________________   Date _________________

Please print your name above

Group Name _________________________________   Phone # __________________
